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INTRODUCTION

IMAP is an online application that allows underground facility owners to view, add, modify and delete
polygons from their active database. The following pages will explain the process you must follow
to accurately work on your database with New Jersey One Call using IMAP.

We recommend that you have IMAP up and running while you read this manual so that you
can try out certain features as you learn about them. Welcome to IMAP!

Smart Phone?

Scan the barcode to the left with the

QR code reader on your smartphone
and visit New Jersey One Call on the web.
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www.nj1-call.org I LOGGING INTO IMAP

1. Go to www.nj1-call.org

IMAP AT A GLANCE I 2. Click the IMAP Login button.

After the new DATABASE POLYGON has been
added to the database maps, PRISM works with

this new information so that when a NOTIFICATION
POLYGON is drawn in the area near the newly added
facility, the user is directly informed.

Home Database Management | ITIC Training & Safety v

_F’F“ffM'S mip ~ Here, you can see the NOTIFICATION
interface, showing .

e NOTIFICATION POLYGON covers a portion of the new
POLYGON DATABASE POLYGON that was added

being drawn. by the user. Now that the user has

T New Jersey Board of Public Utilities Adopts
New One-Call Tariff

automatically natify the user.
Click Here to View the New Tariff

@L‘A[l CONCEPTS

MA

Here’s a quick rundown of how IMAP is
used to help get facility operators notified
quickly and accurately.

QeBLEEEBROPP: §
SR EEL ] |- TSCVRIRE

system, the user adds a
DATABASE POLYGON into the
base map showing the approxi-

mate location of a particular
facility. This process allows them

New DATABASE
POLYGON being
added by the user.

Inquiring about markings on your property?

Click Here

to be notified when work is being

After logging into the IMAP @

The user wants to create a new
DATABASE POLYGON within the
base map for future notifications
for a specific area.

They log into IMAP.

L

done near this area, through
OCC's PRISM technology.

DATABASE MANAGEMENT

File your locate requests online 24/7 using ITIC. Access, edit, and manage your data

base info 24/7 using IMAP.

Exisiting DATABASE POLYGONS
already ‘in’ our database system.
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I UNDERSTANDING THE COMPONENTS OF IMAP

3. At the New Jersey One Call Login/Registration Screen, enter your

email address and password. After agreeing to the (After Clicking “Edit Participant Map” on the Main Menu)
Term and Conditions, click Login. The Location Information box will appear. The Location Information box is used to select
Login/Registration Screen the state, county, and district code you would like to work with.

t

! ]

Location Information Screen

QTIC New Jersey One Call

Main Menu € | Help ?

C:g'IC New Jersey One Call

Message Center

LOGIN

Starting the evening of 08/09/17, our
web addresses will begin with ‘https’
instead of 'http'. This means the site
will be secured using an SSL
Email: Certificate and all of your data will be
encrypted (i.e. secure) as it is passed

Location Information:

from your browser to the server.

Because we will use re-direct rules, State: { NJ v District: ~ TESTO7*
Password: most of your bookmarks should still }
Forgot your Password? work, but if not, please changs the County: { ATLANTIC J

http to https. Please contact us at
nj@occinc.com if you have any
questions.

By logging in, | agree to the Terms and Conditions
Districts:

Once you have made your selections within

@ the Location Information box, click GO! ———
—]

The rest of the IMAP components will

appear. You will see four similar boxes, —»
labeled Districts, Work In Progress, Work In Progress:
To Be Verified, and Committed.

Map  Record ID Map Ref Has Rings
[m] 1080681 -

ITIC is for use by professional excava=

Then click “Edit Participant Map” to access IMAP.

| Map Type RecordID Map Ref Eval Server  Act Date User Comments Has Rings
ITIC Main Menu Screen The Districts, Work In Progress, To Be e Pt S il s =
Verified, and Committed boxes are used to
hoip P | cracuive P [ Logoue create “transactions,” which are specific
instructions for deleting, editing, or TeiEsVstifiad
New Jersey One Call . deteung g
creating new district polygons. They also
dlsplay |nfor\mat|on on Cur\r\ently act“/e Map Type Record ID Map Ref Eval Server  Act Date User Comments Has Rings
) i ADD 1000005 CHARLES DR 08/05/2025 briancasey@occ  Submit no
........ Use the Buttons Below to Navigate the ITIC Application pOlngﬂS, or pendlng transactions.
k Below these four boxes, you will see the Committed:
‘ Map Display. (Next Page)
E NJ IMAP Manual 7
= A;’: 1::00002 - = —— na;‘zr:qu br;anc::y@acc Appr:r\:‘em = n:s =

REMEMBER: IF YOU CLICK THE BACK AND NEXT BUTTONS AT THE TOP OF YOUR

BROWSER (i.e. FIREFOX, INTERNET EXPLORER, SAFARI etc.), ALL THE INFORMATION
ALREADY ENTERED WILL BE DELETED!
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I UNDERSTANDING THE COMPONENTS OF IMAP (Continued]

The Map Display is the geographic context in which you create new, and edit or delete existing
notification polygon(s). It can also be used to view your currently active district polygons on the map.

I BUTTONS AND FEATURES
Now that we have reviewed the basic components of IMAP, let’s look at the buttons and features
found in the Districts, Work In Progress, To Be Verified, and Committed boxes.

Map Display - MAP view (Google) . .
Hide/Show ¢ click
M e i DISTRICTS BOX this b/utton to hide
Verify polys on OCC m#p only.
—_ - — : Scroll Fwd/Back * scrolls (or “minimize”) the
Search Results: | ﬂﬁlgﬁl Scroll to Beginning/End l scrolls backward or forward one selected box, or show
] P (42) REEICaRlcl ] Woodland | /jj}‘ Q;.;"'_ . to the beginning or the end of item on the polygon list. it again after it has
occC Satellite Google ég;eeaqna;rwp La the polygon list. been hidden.
Jrownship’ gamegat Ligh Districts Box
\ '//j ;‘
'c \,S'fa(ford R ——
I ///[,T(‘)_\:Linshlp Harvey Cedars e~
r /:;/E‘;/QESWOOd Lor‘lg Beach
AWe. Gt I Scroll To + enter the Record ID number you would
Oon: eac 3 0 0 . .
. = .31%%39 7 Map | Record ID Map Ref HasRings | like to display in the blank field, then hit the Scroll To
g button. The Record ID will be displayed in the list.
Beach Haven
ove (‘\?
Jeerfield 'ﬁ’ineland
|
\
\\\\ <>
o \\\\\‘ Brigantine
. - AlanticCity “ .
and Wildife.-. 4}\ 3 : : ‘ zoom in and center on the any currently history information on | all polygons in the
) + currently selected polygon(s). | selected polygons the district palygon or Districts box. This
Downe g l in the Districts transaction. will create several
e All ¢ selects all polygons in the box. _ l _ transactions, all of
GO gle “"a - _]’e_rms Reportama_perror \ SE|ectEd County and d|8tr‘|Ct MOdlfy edlts the X WhICh WI” appear n the
; =it Points{ Done | Cancal currently selected active Work In Progress box.
: o polygon. This will create a
' transaction, which Delete l removes the
will appear under the Work selected polygon from
In Progress box. the database. This will
. || create a transaction,
Satellite | Google

which will appear
under the Work In
Progress box.

PLEASE NOTE: Your map view can be changed by
When initially loading the Map Display, you will be presented with a clicking the buttons in the upper-right
Google-based map. Another viewing option, labeled “OCC,” is our corner of the map interface.
internal map, which you will need to select before you may confirm any

transactions. The third option, Satellite, is a combination of the Google map and satellite imagery. 6
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I BUTTONS AND FEATURES (Continued) I BUTTONS AND FEATURES (Continued)
B WORK IN PROGRESS BOX # TO BE VERIFIED BOX Hide,/Show & cick |

this button to hide

Approve ¢ approves the currently selected (or “minimize”) the

Edit l allows edits to be made to the

currently selected transaction. The edits | Hide,/Show $ click ZO'VS§:E‘:ﬁ;gﬁgzs&%’“zge%lng- e wil selected box, or show

can be made using the map interface this button to hide ppeart ! X it again after it has
GoTo ¢ causes the map to th i Modifvi Pol “minimize™ th been hidden
~oom in and center on the (see the ?Igcflc;‘r? or;r c:;'l ying ah ozgon [orl' mm(;n;lze Jt eh :
currently selected polygon(s). O Poge 1= TOMINSEIUCLIONS on how to selected box, or show To Be Verified Box

manipulate polygons). it again after it has

. To Be Verified:
been hidden.

Work In Progress Box

Wark I Prooages: History ! displays some history L —‘
information on the district polygon Map  Type Record ID Map Ref Eval Server Act Date User omments Has Rings
] or transaction.
Map  Type Record ID Map Ref Eval Server Act Date User Comments Has Rings
EN— | seoti@occincear [New
L4 : ; -
GoTo ¢ causes the map to Cir ! “unchecks” History ¢ displays some|| Reject [ sends the
zoom in and center on the any currently history information on currently selected
currently selected polygon(s). | selected polygons  the district polygon or polygon transaction
in the To Be transaction. back to the Work in
I New ¢ creates a Abort l terminates the All l selects all polygons in the Verified box. Progress box for
All ¢ selects all polygons inthe Clr ¢ “unchecks” new district polygon. selected transaction, selected county and district. Approve All : approves all modification or
selected county and district. any currently This will create a removing it from the polygon transactions currently deletion.

.selected polygons transaction, which will | | system entirely. residing in the To Be Verified  Reject ALY sends all polygon

inthe WorklIn  appear under the Work Ab [ : box for processing. They will ¢ ti tl

Progress box. In Progress box. ort All ter‘mmqtes . the C . ransactions currently

all polygon transactions ppear in the Committed box.  pesiding in the To Be Verified
L currently residing in the box back to the Work In

Submit * submits the currently selected Work in Progress box, Progress box for modification

polygon transaction to the To Be Verified | removing them from the or deletion.

box for final review. system entirely.

Submit All l submits all polygon transactions
currently residing in the Work In Progress box
to the To Be Verified box for final review.
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| BUTTONS AND FEATURES [Continued)
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| MAP DISPLAY

Understanding how to navigate the map is an important part of learning to use IMAP
effectively. The following two pages provide a detailed explanation of the functions and displays

# COMMITTED BOX

Hide/Show l click this button to hide
(or “minimize”) the selected box, or
show it again after it has been hidden.

found within the mapping system.

Map Display - MAP view (Google)

Committed Box

Committed:

L]

Map Type Record ID

Map Ref Eval Server Act Date

User Comments Has Rings

Golo ¢ causes the map to
zoom in and center on the
currently selected polygon(s).

Cir l “unchecks” any currently
selected polygons in the
Committed box.

All 1 selects all polygons
in the selected county
and district.

History l displays some
history information on
the district polygon or
transaction.

Map
Verify polys on OCC map only. t:x :l
Search Results: IE [ )
=1 i (a2) - Lindenwold | Woodland 7 Lat/LOng SearlCh
OCC  Shtellite  Google Click this button to
o Barnegat
eEHE JrownshinlBR e search for
Pitman Wharon Tsrtfaffo‘g ! a location using
\ ate Fores ownshi o = g . .
Glassboro, o i Harﬁyr( ar: Latitude/Longitude
\ ) coordinates,
&) % Hammonton ~Eagleswood Lo.rlwnge;ch . | d GPS
‘ N/ slan includin
Frar}klin 4§ Washington Little Egg Long Beach d g
2 \ F/O,Isom N /@ Tglzrnbsohrip coorainates.
\ > 4 Beech Haver TICKET Search
. EggHarb Y o . .
) Bens 2N\ S PortRepuble Click this button
—— = if you would like
. n r \ F h
olding you mdA [ N‘;ﬁj}g&; to see how an
< ‘ Wildlife.. C .
U Brigantine
Oqfdc')f tllwe buttons sl cpobi was mapped
Wi I.Sp ay DPD'UD L Atlantic City (requires ticket
text, identifying the / Ventnor City number)
use of the button. Coubip ity oSNk
|- Ocean City, L +
Downe @3 4
@ Z Belledjlain ‘
\ State Fprest
Go gle - | X / Keyboard shortcuts =~ Map ddta ©2025Google 5 KM bemmeeed Terms Reporta map error Str‘eet Sear‘ch C“Ck
Clear||Delete Last| Edit Points!| Done| Cancel
® Place: Highiight: @® Display this button to search
Grid: Segment Len: O Identify .
T e aoaan i © Weasure for a specific address
or intersection within
¢ ¢ Zoom In & Out Bar

' Place Indicator ¢
Displays the name
of the city or
township where
your mouse cursor
is currently located.

» Search Results
If one or more
matches are found
for your address or
intersection search,
they will be displayed
here. Click the drop-
down list to view all
options and select
the correct location.

the county provided.
Zoom in by clicking on the

plus (+) sign or by dragging

the marker up on the bar. Zooming in will give

more detail to the map. Zoom out by clicking on

the minus (-) sign or by dragging the marker down
on the bar. Zooming out will give less detall to the

map while showing a larger area.
[You can also zoom in & out by using the middle-rolling button
on your mouse when your mouse cursor is on the map.]

11
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Mouse
| (+) Display | Cursor
| MAP DISPLAY (Continued) T)identify | Functions
L ] ) Now that you know how to interact with the different components of IMAP, LET’'S GET STARTED!
Display: The default The following pages outline a step-by-step walkthrough for adding new polygons to your database,
: : as well as viewing, deleting, and modifying your currently active district polygons.
setting for your I g, deleting, and madifying y tly active district polyg
Map Display - MAP view (Google) mouse cursor. You
b i will need to be in
—— e s ! VIEWING A POLYGON
P lnsonwo | o " ) most of the functions AfFer‘ registering and logging in, the main menu will appear. Select EDIT PARTICIPANT MAP. This will
OCC  Satellite  Google _ e Ocean' ‘ L of the map. bring you to IMAP. Location Information Screen
. | arneqgat 1
g fTounSTiD gamega i
Y “ Wharton \eelatrbrd * Identify: Select this Location Information: HUDSON, NJ, TESTO4
Glassboro State Forest "T‘oyvr\shlp 2 function to Identlfy
) roads, highways, State: {NJ v’ District: ~ TESTO04*
\ Gl A\ AHemmton . rivers, creeks, etc. on . S
Fréqk!in Fo;gg,.ﬁ] Washington LEﬂebEgg' the map that may not County: [HUDS N v’
; - \ . arbor
b LED, A2)Tounsnip show a name. Address
é () A range information will
Ne ; ¥ g Egg Harbor SN . . . . ) ] .
e ‘ Qe ol " . Ciy PortRepubli a|59 be d'Splay,Ed’ it _ 1. Select the state, county, and district code you would like to work with in the
Township ! _ available. The info will . . :
arfeld | Vineland // [EdwinB . Location Information section at the top of the screen.
r Forsythe appear in the bottom
HEERLL A\ wildifek section of the map next , : _ , . o o
\ Gaopyd S to "Highlight.” Zoaming 2. Click on GO! at the right side of the screen. The Districts box will display all active district polygons
Millville | Weymouth Egg Harbor, ) : i
iille °Y o Touran i~ g in on the map makes currently on record within the county you have selected.
Edward G, Linwood VQth:::'C = more names visible.
Bevan Fish
nd Wildlife by .. Somers Point .
) Corbip Gty / - Measure: Use this Districts Box
A Ocean Cit .
Dovie G2 /5 function to measure Districts:
State Forest ' the distance between p
GO gle L m/‘v' Keyboard shortcuts = Map data ©2025Google = 5 kM ke Terms Re pDIntS on the m_ap' The
Clear| Delete Last| Edit Points info will appear in the :]
Place: Highlight: @&—— .
Grid: Segment Len: @—— O Identify bottom section of the Map  Record ID Map Ref Has Rings
Lat: 39.208488 Total Len: 8;"1935"'9* map, under Segment -_
acemal
IL"“: 74837048 Length and Total O] 307582 - -
1—' ! Length. In measure 0 307584 COOPER no
Lat & Long Indicators Segment Length Highlight ¢ mode, right-clicking will O | 307585 | - no
Displays the Latitude & Total Length Provides information for ~ 8dd @ placemark. O | so7ses | - no
and Longitude where  “Segment Length” the currently identified
. ) _ Placemark: The
your mouse cursoris  displays the length of the map feature. (To highlight Placemark function is
currently located. polygon segment you're  a map feature, click the
: : : . used to leave markers
working with between |dentify button located in

on the map for later

3. When in the Districts box, select the record ID of the polygon you wish to view by clicking on the
reference. This can be

checkbox underneath the “Map” column for that record ID. Notice the polygon you have selected now
appears in blue on the map. To get a closer look at the polygon you have selected, click the Goto
button located in the bottom-left corner of the Districts Box.

the last point you have the bottom right corner
placed and the current of the map display.) very helpful when used
location of your mouse  The Highlight field will also conjunction with the
cursor. “Total Length” display the Record ID of  pjeasure tool.
displays the length of the the polygon when the

entire polygon so far. mouse “hovers” over it.

12
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| VIEWING A POLYGON (Continued) | VIEWING A POLYGON (Continued - Alternate Method)

Don’t have your specific Record ID number? That's ok - here’s an Alternate way to view your
Map District Polygons.
Verify polys on OCC map only.
T ﬂﬂ:ﬂ 1. When in the Districts box, click the All button, then the Goto button to display all active polygons.
L TKT) &3 . .
= ; s o7 " AN Notice the polygons selected now appear in blue on the map.
OCC  Satellite  Google /3 e Zoom in to get a closer look at the polygons. e
= Pavonia/Marion & @ MAHATMA K. GANDHI
o .Oa,/o,]l_ Municipal Pool & SCHOOL - PS'23
5 _\"7 2 va Map
T N Rej i
9 A1 DeliAndlGrocerics 05 el Verify pplys on OCC map only.
) 15 Fox Place D) " / & 4 Search Results: | V| ﬂﬂm
/ 2 & i N
@ Pay OCC  Satellite  Google ' Broagty e @)patel Bogpers -
Fewheee & St_Hlizabeth @ - M g & z
|sldmic Center 48/ s Child Care Center e ) RS @ JOURNAL SQUARE @ ) N
, f 8 / ; @ Ramada by e L NN
s’bAy S S 5 A Wyndham Je - & % N\ QJ:Tmme De;
y ; & 5 i 20 h f dth THIKEARNY & S /) [
S 4y 8 é A . Once you have found the R N NS o
2 . by "y 3 Z
;?w © ciTY CARE(@y = 5 $ polygon you are looking for, l/ Netw|
& PHARMACYASY & . . . . ~ 2
$ & / <’ click on it to display its () > //
G § Lot i SRS OUA o
L 5 vf' Hong Hing Kitchen (@) " i Mariachi Morgani@ John Cor‘r‘espondlng W connif(a) 5‘ D é’éﬂ?’ékﬁn
"bw { @ Record ID 99 Ranch Market e Jerse
:;J @ City Cafe & Grill < Hudson Toyota
Y : # VIP Restaurant g
2 JSQ - Barshay's W/ @ T Grang ;
& ]
() é;?’ 5 é’ + Map -
() § § @ ?% _ Verify polys on OCC map only. ¥
Sr"kvgs ¥ @5 ,,9;( o E Search Results: | v | 24 %] ?‘d W IPAW
GO g[e a"l‘d Keyboard shortcuts  Map data ©2025 Google . 50M b3 Terms Report a map error 4 EIVIAGSUTCUTT S /ﬁ
Clear ystilEdit PointsliDonellCancel - / ) == Liberty Science Center ‘f' “‘ o v
Place: JERSEY CITY CITY Highlight: @ Dy OCC  Satellite  Godgle & Gloria Robinson L
Grid: Segment Len: O Identify e & Court Homes \\\Q Liberty
Lat: 40731224 Total Len: 8:eas“m'k : 4, St |-
Lon: -74.069054 i TimberForm Fitness{g®
- Calisthenics! -
/7 v& @ Ellis Islanamvat
h X 2025 Gcogie 500 M b Terms : Reporta map error
. . g a a 0 4 » VA 9, e‘\\ Sg* & Clear||Delete Last||Edit Points||Done!|Cancel
Important: The changes you make to your district polygons in IMAP do not go into effect immediately. UncolFerigroc O - T & &S © il
. ‘e < & Identify
All transactions must pass through the Work In Progress and To Be Verified steps. Once they appear 7 [ | S  Moasure
. . . . e park Y y R a, o Iarama
in the Committed box, the call center computer installs them in the database within the next few days. () IS e Gt e 030755 T, SR
We will send you an email notifying you that the changes have become active. -0 o vepRer S
~ District table scrolled 10307585 | %4, & g
« \ Qq\:v ':‘17,,
4 L =S5 { <> L
. N (» =
4. At this point, you can choose MODIFY N Lreondakg oolpk “ons "
. . . \ & O% Tennis Cepter = \I0CO % -4
to change the boundaries of the district B i, -
(=" 04, ©| K
Map Rof Has Rings polygon or DELETE to remove the polygon Hollibeg. gj ety B Ty T
& 4, . b
no- from our system. g, e, Mo @S Cony N -
& | ry, ) q
OPER e GO g;e 7 ; :, 4‘/9 Keyboard shoncutstaE;: d;ta @2:)2’\5:Google 100m|_| T;‘;ms Reponamap error
= Clear|\Delete Lasti|Edit Points'|Done | (Canc
no ! Place: JERSEY CITY CITY Highlight: © Display
° Grid: Segment Len: O Identify
Lat: 40.724809 Total Len: 8 Measure
Lon: -74.084341 Blacomark
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I ADDING A POLYGON

1. To begin adding a new polygon to the database, first navigate in the map to the selected area.

Work In Progress Box

Work In Progress:

]

Map Type Record ID

ADD 1000003 - 08/02/2025 @ briancasey@occ New

Map Ref Eval Server Act Date User

Comments Has Rings

2. Click the NEW

Map Display - MAP view (Google)

Map

Life
Fellowship

2
&‘5\ Shady Pines @
& N’

)

Intelligent Home
Improvement Solutions

Just

éhort'RentaI
NGdiigle

occ Satellite

& All Saints : &
S “ : o & "%,
g Ji Korean . & e ~
Bayview \Volunteer o & (es
0%

@ Company Station 2
«
BridesMade by Mqo\e o
& .

button at the bottom of the Work In Progress box.

Verify polys on OCC map only.

% E Key Dr ALt .
Google & [ 2
B
Mito Asia m & E“‘yhlands4
3 )
The UPS Store &) =
z

Galloway Township 0
Branch - Atlantic... @ Gourmet ltalian

Cuisine & Pizzeria ®
Seavil

ShopRite of Galloway 9 m‘b CL‘CK

pw Es

2
Galloway Dog Park 6 %‘b{\‘v

OSTART

Church of St

Presbyterian Church : b?a‘
. ©

s
@ O simk @ i
.gsv .. Charles R : : =
° + McCarten & Sons . &
. S
Pools o O: ARN E ?idswoodAve S -
CARPET |ND.G & 4=

CLICK FRCLICK

Seaviey Ave

Keyboard shortcuts Map data ©2025 Google 200 M k1 Terms Reporta map error

1651 Delte LastEdit Points 151 Cance
@ 1.

.
3. Start drawing the

polygon by clicking on the
map where you would like
to begin. Then release
the button and move the
mouse in the desired
direction. Click and
Release each time you
would like to make
another line of the

polygon.

Refer to the “Segment
Length” and “Total
Length” displays in the
lower portion of the map
to ensure that the proper
footage is mapped. !
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| ADDING A POLYGON (Continued]

4. Continue until the entire area needed is covered.

R

Map Display - MAP view (Google)

Verify polys on OCC map only.

e RUT e—
OCC  Satellite  Google 8 £ Key D

o B

£

Deﬂnis Dr

5. To close the polygon,
simply click on the first
point you made on the
map.

Note: If you make a

Mito Asia m
The UPS Store @)

Life
Fellowship ‘
Galloway Township o i ) 0 ’
Branch - Atlantic... Gourmet Italian

ShopRite of Gallowav é E[‘wsme QAP

gs‘;\m Shady Pin @ CL‘C

P N Galloway Dog Park o _,'7’@(8

E: Highlangs =1
®

S Pitney pq

3.

o ey
o N Ry
Intellig(ﬁmg o
Improvement ﬁxEmK - NdrkCéu:\rﬁg;;tsst
b ol
Yang Ji Korean
@ BayviewaVolunteer Fire ’ Presbyterian Church 0
Company Station 2 0O
2
v:\
BridesMadegPNicole o
v:\E * .
& ‘.. Charles R
° », McCarten & Sons
Just Pools Q C ARM gsO ok ?Idgewood e
CARPABIND G gT o

MoueK. §

CLIcK

Keyboard shortcuts

@ Seaview Es

@
Map data ©2025 Google 200 M ke Terms Reporta map error

mistake while drawing
your polygon, there

are several tools for
correcting it, found in
the bottom-right corner
of the map window.

The “Delete Last” button
will delete the last point
you placed on the map.
The “Edit Points” button
allows you to mave any
point you have already
placed by dragging and
dropping. The “Clear”
button will delete the
polygon you are working
on completely, allowing

you to start over.
Finally, clicking “Cancel”

6. Once you have drawn the
polygon, click the button labeled |

Done in the bottom right corner Activation Date [12122/2012 | (&
of the map. This will bring up a
window labeled “Transaction from
District Polygon Information.” You !

Map Ref -
Comments New

Transaction From District Polygon Information

will cancel the
transaction entirely.

o I

may enter a date you would like the

change to go into effect by either manually entering it (in MM,/DD/YYYY format) or selecting it from
the calendar button. The new polygon will be installed on that date or as soon thereafter as possible.
You may also enter any comments that might be applicable to the new polygon, if desired. Click OK if
you are satisfied with the polygon, or hit Cancel to start over. After you have clicked OK, the new
polygon transaction will appear in the list located in the Work In Progress box.

IMPORTANT: You can only draw new polygons that are completely contained within the
county you are currently viewing. (See Appendix A1 for more details)
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| DELETING A POLYGON | MODIFYING A POLYGON
1. Select the polygon that you wish to delete from the list in the Districts box. 1. Select the polygon from the list in the Districts box that you wish to modify, and click the
Districts Box G?to button to center the polygon on the map.
T Districts Box
Districts: =
Districts:
]

Map  Record ID Map Ref Has Rings

0O 307580 CORBIN AVE no Map  Record ID Map Ref Has Rings

(] 307584  COOPER no () 307584  COOPER no

O 307585 = no O 307585 - no

() 307586 - no () | aoveee | - no

_— —® °
Delete All (11)
2. Click DELETE. Transaction From District Polygon Information x
3. This will bring up the window labeled . . |
. .. —r Map Display - MAP view (Google
“Transaction From District Polygon  Activation Date |08/06/2025 ] R s (Google) .
o . — - 2. Click MODIFY.

Information.” Enter the date you wish Comments |Delete of 307582 ] Verify polys on OCC map only.
the deletion to become active, then .

. o e 3. Each point on the
click OK. After you have clicked OK, | Ok | | N 0. © socil secuty ) olvaon \?vill displav a
the Delete transaction will appear OCC  Satelite ~ Google | 7 Administration 0 | La Poyg piay
. % - () S ey square. To modify the
in the Work In Progress box. e——— S S e ,

= Growing Tree @ o polygon, click and hold on

earning Center N= % Q/MJSS America Diner e"@,b an O.nt dr‘a t tO the

Work In Progress Box 4 [ °"qu i y.p int, .g :
i) (E o K % desired location,
ol , o & s * | then release the mouse
> ©cclege Toners %\ S button. Continue to
— neats @) & 0 © ’°°‘%,% drag and drop until you
& o g %, have achieved the desired
Map Type Record ID Map Ref Eval Server Act Date User Comments Has Rings 4"%6 y \>/ Paws & Go polygon Shape_ S|ng|e
DEL 307582 - 08/06/2025  briancasey@oce oovac ' no i Guys 4 g & 0 clicking on any point will
y 0 & I Y < delete that point.
&)1:6oT YOUR BOOTH & .
%, &
. KN 3 ¢ $ Notice that unchanged
2 4,‘} = H Science & Karnoutsos, € . ..
< Building & Hall & portions of the existing
& 5 Kew Jersey =) at polygon will stay blue,
o %, City University while the newly
A e yrodra Hail ©) expanded/ edited
OQg e Keyboard shortcuts  Ma data/ 2025 Google 50 M ke Tam; Report a map error H .

Remember: The Delete transaction will still need to pass the Work In Progress : :uu;efevms.tsmpsmpoongnceu portion will be yellow.

and To Be Verified steps before changes can be made to the database. " \dentf -
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| MODIFYING A POLYGON (Continued)

4. Click on the Done button, located in the bottom-right corner of the map.

This will bring up a window labeled “Transaction From District Polygon Information.”
A

Transaction From District Polygon Information l X
Activation Date (08/06/2025 = Enter the date you wish the modification
Map Ref |- ] to become active, then click OK.
Comments [Modify ] The newly modified polygon will now

appear in the Work In Progress box.

| o

Work In Progress:

Map Type Record ID Map Ref Eval Server Act Date User Comments Has Rings
. . Delete of
O DEL 307582 - 08/06/2025 @ briancasey@occ! 307582 no

Map Display - OCC view
ap

Verify polys on OCC map only.

The newly maodified polygon

Search Results: | V| # | i i i
2 BABIB| | Wil be displayed in red.
-, A 3 5 4
@ Social Security
OCC  Satellite  Google p——— IR
. .. . .
st e S g The original polygon will still
2 % c
 Growing Tree ~ be displayed in blue. ¢
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(=) A,
w . N
o
9\
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Py % b
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%
"y
4
0%6
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i) e
% <>
B
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R
s‘b";
~ %, 3 /ﬁ\
QQ 4‘1,, Science Karnoutsos
& Y Building \= Hall\=
5 (%)
(\Q\ New Jersey - +
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.@9 'S)'s 060 y y
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THE POLYGON TRANSACTION PROCESS

Any time you make any changes to your database, you create a transaction. In order for a transaction
to become active, it must pass several steps of verification, represented by the 4 boxes located
between the Location Information display and the Map display. The 4 steps (or “boxes”] are:
DISTRICTS - WORK IN PROGRESS - TO BE VERIFIED - COMMITTED

(The polygons appearing in the map display are color coded to indicate in which box they reside.)

Work In Progress: For example ]
This newly created
— “Modify” Transaction
y . .
Map  Type  Record ID Map Ref Eval Server Act Date User Comments Has Rings Cu r‘r‘ently r\es'des In th e
O  DEL 307582 - 08/06/2025  briancasey@occ Soreof no Work In Progress box.

!

Clicking Submit will

pass the transaction to
= . the To Be Verified box.
o Be Verified:

|

L ‘
Map Type Record ID Map Ref Eval Server Act Date User Comments Has Rings
Clicking Approve will
o
R
submit the transaction
to the call center for
Committed: processing.
It will also appear in
— [ E[EIp
Map Type Record ID Map Ref Eval Server Act Date User Comments Has Rings t’he commltted bOX]

Once the transactions are listed in the To Be Verified box, you will need to carefully verify the changes
to ensure they are accurate. After approving the transactions, they will be listed in the Committed
box, indicating to the call center you're ready for the changes to go into effect. Remember, the
transaction will go into effect according to the activation date, not immediately after you have
committed it.

You will receive an email notification when you commit the transaction, and a SECOND email once
the transaction has gone into effect.

The following pages explain the transaction boxes and their functionality. 21
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THE POLYGON TRANSACTION PROCESS (Continued]

Districts

The Districts box contains a complete list of all currently active polygons matching the county and
district code you selected in the Location Information section. In the Districts box you can view,
modify, or delete any of your currently active district polygons. When you select a polygon from the
Districts list (by clicking the check box located to the far left of the list), it will appear on the map in
blue, signifying it as an unmodified district polygon. WWhen you choose to Modify or Delete an active
polygon, a transaction is created, and will appear under the Work In Progress box.

NOTE: It is common for District polygons and polygons from other boxes to overlap each other.
You may go to the appropriate box (Districts, Work In Progress, To Be Verified, or Committed)
and click CLR for the polygons you wish to stop being displayed on the map.

Districts Box
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THE POLYGON TRANSACTION PROCESS (Continued)

Work In Progress

The Work In Progress box contains a list of transactions: polygons that are in the process of being
newly created, modified, or deleted. Any transactions that began in the Districts box will appear
here next. In the Work In Progress box you can create new district polygons (“New”), submit existing
polygon transactions to the To Be Verified box [“Submit”), or cancel existing polygon transactions
entirely ("Abort”). You can also modify any polygon transactions listed here (“Edit”).

Work In Progress Box

-
Work In Progress:
Map Type Record ID Map Ref Eval Server Act Date User Comments Has Rings
g Delete of
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I THE POLYGON TRANSACTION PROCESS (Continued]) I THE POLYGON TRANSACTION PROCESS (Continued])

I To Be Verified I Committed
The To Be Verified box contains a list of polygons that have “passed” the previous Districts and \Work The Committed box contains a list of all polygon transactions that have been fully approved. Once
In Progress steps, and are waiting for final verification or rejection. Here you can either Approve a the polygon has passed the final step of verification (the To Be Verified section), a record of the
transaction, which will submit the polygon for inclusion in the database, or Reject a transaction, which transaction will appear in this section so that you can view a list of all polygons that have been
will bounce it back to the Work In Progress box. added, edited, or deleted. Once the transactions have been installed, the polygons will no longer be

listed here, and will be displayed in the Districts box (unless deleted).
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-~ Committed Box
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REMINDER: Always check your work before approval. Once the change goes into effect, it can

take a few days to correct it. For security and accuracy, limit who can edit your database. It is
always better to have one person make the change and another to check and approve the work.

Exiting IMAP

After all changes have been made and submitted, exit IMAP by clicking on the EXIT button in the
upper right corner of the screen. This will then take you back to the main menu and you can log out.

Activation Date for New or Changed Polygons

Your polygons may or may not be installed on the actual date you requested for activation. Updates
are done daily Monday through Friday (excluding holidays). Changes are installed on the requested
date or as soon thereafter as possible. If you have not received an email confirmation of your polygon
submissions within one week of your selected activation date, please email us at nj@occinc.com.

Questions? Comments? Suggestions? Feel free to contact the New Jersey One Call database
department at nj@occinc.com.

APPENDIX - IMAP MANUAL

I Polygons Drawn Outside County Boundaries

You can only draw new polygons that are completely contained within the county you are currently
viewing (county boundaries are visible in the OCC map view). IMPORTANT: If you attempt to draw a
polygon that extends beyond the county boundaries, the computer will “clip” the outlying portions

of your polygon, and you will see this pop-up item.

If you want your notification area to extend into another county, you must create
a new polygon in the other county that continues your notification area.

Point out of the county boundary X

Polygon as drawn by the user - note the sections
extending outside the currently selected county.

The point is out of the county boundary and will be clipped.

Don't show additional warnings for this edit.

.

['F
COUNTYLINE ——
m} ]
BRIDGE CRE
O (]
50 m COUNTY LINE
| I_I_'mo T Terms of Use
Delete Last JI|_Edit Paints Cancel
Place: Highlight: *. Display /
Grid: Segment Len: ~ ldentify
~ Measure
Lat: 40345647 Total Len: 132475 ft > Pacoman
I an: 92348024

Polygon after “clipping” - all sections of the polygon
originally drawn outside of the county have been removed.




