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! INTRODUCTION

IMAP is an online application that allows underground facility owners to view, add, modify and delete
polygons from their active database. The following pages will explain the process you must follow
to accurately work on your database with New Jersey One Call using IMAP.

We recommend that you have IMAP up and running while you read this manual so that you
can try out certain features as you learn about them. \Welcome to IMAP!

Smart Phone?

Scan the barcode to the left with the

QR code reader on your smartphone
and visit New Jersey One Call on the web.
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IMAP AT A GLANCE |

After the new DATABASE POLYGON has been
added to the database maps, PRISM works with

this new information so that when a NOTIFICATION
POLYGON is drawn in the area near the newly added
facility, the user is directly informed.

PRISM'smap ~ Here, you can see the NOTIFICATION

: :ﬁgﬁ:féz:fg'{lng POLYGON covers a portion of the new
e ; DATABASE POLYGON that was added
by the user. Now that the user has
successfully added the DATABASE
POLYGON to the map, PRISM wiill

automatically notify the user.

1\

Here's a quick rundown of how IMAP is
used to help get facility operators notified
quickly and accurately.

BoBLAREEEOL L
it at - |- [SEREYel

system, the user adds a
DATABASE POLYGON into the
base map showing the approxi-

mate location of a particular
facility. This process allows them
to be notified when work is being
done near this area, through
OCC's PRISM technology.

New DATABASE
POLYGON being
added by the user.

After logging into the IMAP @

0 The user wants to create a new
DATABASE POLYGON within the
base map for future notifications

for a specific area.

They log into IMAP.

L

Exisiting DATABASE POLYGONS
already ‘in’ our database system.
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| LOGGING INTO IMAP

Step 1: go to https://nj.itic.occinc.com
Step 2: At the New Jersey One Call ITICnxt Login Screen enter your Username and Password, then
click Log in.

Looking for a ticket? = Search

iSITE Ticketing System

Log in
Username
One Call Concepts Ticket
Processing System Password

.
Logging in

Please login to access the system.

Training
. 115 By logging in you agree to our terms and conditions
No training courses are scheduled at this time.

Questions? support@occinc.com Forgot username/password? Register

Step 3: Click the Legacy Applicatioq button to access the ITIC 2.0 main menu.

My Tickets . . e

All released(0) Expiring/expired(0) Pnreleased(0)

aiE | .. all tickets N N 2 Welcome nj-briancasey | (2) | () &

[}o

My tickets

SERUTES Released between

.-‘ 07/01/26 07/08/26 Apply Search by ticket # O.. More search options
Legacy @

application

|wantto... = ¢

[ ]
(=2
User settings

n a { a

& Release Start
Ticket # M Address/street Municipali Coun
PRy Y date/time

Type
Messages = date/time yp

()
A No data available in table

Help and
support show| 10 % entries Showing 0 to 0 of O entries Previous Next
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ITIC 2.0 Main Menu

Help ? | Chat Live @ | Logout

New Jersey One Call

Use the Buttons Below to Navigate the ITIC Application

@ Submit a Mark Out RequesghRER® /7% p Ticket Search

Bl
Edit Account
=]
Incomplete Task

Main Menu # | Help ?

New Jersey ONE CALL

Location Information:

State: v District:

County: ~

REMEMBER: |IF YOU CLICK THE BACK AND NEXT BUTTONS AT THE TOP OF YOUR
BROWSER (i.e. FIREFOX, INTERNET EXPLORER, SAFARI etc.), ALL THE INFORMATION
ALREADY ENTERED WILL BE DELETED!
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I UNDERSTANDING THE COMPONENTS OF IMAP

(After Clicking “Edit Participant Map” on the Main Menu)
The Location Information box will appear. The Location Information box is used to select
the state, county, and district code you would like to work with.

1 I L
|

Location Information Screen

Main Menu f§ | Help ?

C;'T’C New Jersey One Call

Location Information:

State: NJ v District: ~ TESTO7*

County: | ATLANTIC

Districts:

Once you have made your selections within
the Location Information box, click GO!

Map  Record ID Map Red Has Rings
C 1080681 - no

The rest of the IMAP components will

appear. You will see four similar boxes, —»
labeled Districts, Work In Progress, Work In Progress:
To Be Verified, and Committed.

Map  Type  RecordID Map Raf Eval Serves  Act Date User Comments  Has Rings
ADD 1000001 - 073172025 scomi@Boccinc.oon New m

The Districts, Work In Progress, To Be Ao | dosotoa | - 0822025 | bisncesny@ocs New "
Verified, and Committed boxes are used to
create “transactions,” which are specific

instructions for deleting, editing, or L —
creating new district polygons. They also
d|8p|ay information on Cur\r\enﬂy active Map  Type  RecondID Map Rof Eval Sover At Dune User Comments  Mas Rings
. . ADD 1000008  CHARLES DR 0B0S02%  brancasey@occ Submit no
polygons, or pending transactions.
Below these four boxes, you will see the Committad:
Map Display. (Next Page)
Map  Type Rucord 1D Map Ref Eval Server Act Date User Comments Has Rings
ADD 1000002 - 080272025  brancaseyfjocc  Approve no
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I UNDERSTANDING THE COMPONENTS OF IMAP (Continued)

The Map Display is the geographic context in which you create new, and edit or delete existing
notification polygon(s). It can also be used to view your currently active district polygons on the map.

Map Display - MAP view (Google)

Map
0 Verify polys on OCC m4p only.
Search Results:  ~ 4| &[ ggl
ZSEUSE)  Lindenwold | Woodland ~ | 'r." \ q{ |
o OCC  Satelite  Google JOceanTwp | L 4
,Barnegat
JTownshipi Barnegat Ligh
haFrton .Ts’tafféﬁq
i Town :
AC ! EHorest ; ow S Harvey Cedars
L] \. V£
.xf"“‘ =
_~ Eagleswood L ong Beach
- -/I,;:’ y Island
Vashington " Little Egg’ Long Beach
= L S 5 Harbor
\, ~  Township
\- WV “‘--".f-éfr’},_-wg Beach Haven
ove @

Port Republic

f I'\. o

Edwin B.

Forsythe
ational
ildlifel.

cerfield | Vineland
1
\
¥
\

. ISR | Brigantine
Millville |

N iy [E?
Edward G. 3 < ¢
Bevan Fish )

I P
and Wildlife:. \\ > 4 ;

™

Downe (347)
.\\ Belleplain
\' ’\S\tateForest
oo A

| Terms  Report a map emor
Edit Points| Done’ Cancel

ﬁ

i

PLEASE NOTE: Your map view can be changed by
When initially loading the Map Display, you will be presented with a clicking the buttons in the upper-right
Google-based map. Another viewing option, labeled “OCC,” is our corner of the map interfacs.
internal map, which you will need to select before you may confirm any

transactions. The third option, Satellite, is a combination of the Google map and satellite imagery.

6
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I BUTTONS AND FEATURES

Now that we have reviewed the basic components of IMAP, let’s look at the buttons and features

I found in the Districts, Work In Progress, To Be Verified, and Committed boxes.

B DISTRICTS BOX

Scroll to Beginning/End ) scrolls
to the beginning or the end of
the polygon list.

Districts Box

Districts:

L—

Scroll Fwd/Back ! scrolls

backward or forward one
item on the polygon list.

this button to hide

Hide/Show | click

(or “minimize”) the
selected box, or show
it again after it has
been hidden.

Map Record ID Map Ref Has Rings

Scroll To l enter the Record ID number you would
like to display in the blank field, then hit the Scroll To
button. The Record ID will be displayed in the list.

GoTo ¢ causes the map to Clr ® "unchecks”  Histary ¢ displays some | Delete All I removes
zoom in and center on the any currently history information on | all polygons in the
currently selected polygon(s). | selected polygons  the district polygon or | Districts box. This

in the Districts  transaction. will create several
All l selects all polygons in the box. transactions, all of

selected county and district.

Modify 1 edits the
currently selected active
polygon. This will create a
transaction, which

will appear under the Work
In Progress box.

which will appear in the
Work In Progress box.

Delete l removes the
selected polygon from
the database. This will
create a transaction,
which will appear
under the Work In
Progress box.
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| BUTTONS AND FEATURES [Continued)
# WORK IN PROGRESS BOX

Golo 1 causes the map to

zoom in and center on the
currently selected polygon(s).

Edit l allows edits to be made to the
currently selected transaction. The edits
can be made using the map interface
(see the section on Modifying a Polygon
on page 19 for instructions on how to
manipulate polygons).

Hide/Show 4 click

this button to hide
(or “minimize”] the
selected box, or show
it again after it has

1000003 -

o ADD do000Ot - | 07812025 scot@occincoo
]  ADD

08/02/2025  briancasey@occ

Work In Progress Box been hidden.
Work In Prowmes: History ! displays some history
information on the district polygon
] or transaction.
Map = Type Record ID Map Ref Eval Server Act Date User Comments Has Rings

New no

-—

All ¢ selects all polygons in the Clr l “unchecks”

selected county and district.

New ¢ creates a

new district polygon.
any currently This will create a
selected polygons transaction, which will
inthe Work In  appear under the Work
Progress box. In Progress box.

Submit L submits the currently selected
polygon transaction to the To Be Verified
box for final review.

Abort '[ terminates the

selected transaction,
removing it from the
system entirely.

Abort All [ terminates

all polygon transactions
currently residing in the
Work in Progress box,
removing them from the
system entirely.

Submit All l submits all polygon transactions
currently residing in the Work In Progress box

to the To Be Verified box for final review.
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I BUTTONS AND FEATURES (Continued)
# TO BE VERIFIED BOX

Hide/Show { click

this button to hide
(or “minimize”) the
selected box, or show
it again after it has
been hidden.

Approve l approves the currently selected
polygon transaction for processing. It will
appear in the Committed box.

To Be Verified Box

To Be Verified:

Type Record ID Map Ref Eval Server Act Date User omments Has Rings

GoTo ¢ causes the map to Clr | “unchecks” History ¢ displays some|| Reject { sends the
zoom in and center on the any currently history information on currently selected
currently selected polygon(s). | selected polygons  the district polygon or polygon transaction
in the To Be transaction. back to the Work in
All l selects all polygons in the Verified box. Progress box for
selected county and district. Approve All l approves all modification or
polygon transactions currently deletion.
residing in the To Be Verified  Reject All 4 sends all polygon
box for processing. They will - transactions currently

appear in the Committed box.  pesiding in the To Be Verified
box back to the Work In
Progress box for modification
or deletion.
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I BUTTONS AND FEATURES (Continued)

I COMMITTED BOX Hide/Show l click this button to hide

(or “minimize”) the selected box, or
show it again after it has been hidden.

Committed Box

Committed: z
L)
Map  Type Record ID Map Ref Eval Server Act Date User Comments Has Rings
GoTo * causes the map to Clr l “unchecks” any currently All 1 selects all polygons
zoom in and center on the selected polygons in the in the selected county
currently selected polygon(s). Committed box. and district.

History J' displays some
history information on
the district polygon or
transaction.
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! MAP DISPLAY

Map Display - MAP view (Google)

Understanding how to navigate the map is an important part of learning to use IMAP
effectively. The following two pages provide a detailed explanation of the functions and displays
found within the mapping system.

Map
Verify polys on OCC map only. I:}[ :l
Search Results: | | g’ |‘
=L (42) o Lindenwnld Woodland Lat/Long SearCh
OCC  Shtellite  Google Ocean TWP Click this button to
Washingto ]@arneghe'l hf
Township {30} ownsniNEsEe) searc or
i Wharton gl a location using
Glagsboro 2 State Forest Township Ha et LatitUde/LongitUde
tase)
coordinates,
o) Eagl d i &
{322) Hammonton agleswoo Lo:gfne;m including GPS
Franklin 5 Washington Little Egg Long Beach .
: Folsom Sk 5 ___Harbor coordinates.
| (30} — Township
) i@ Beach Haves TICKET Search
(55) Egg'Harb . .
jove i B”“E”” o o gg[;nay X Port Republic Click this button
P——— T AN n e if you would like
: Holaing your i Forsythe
gy Hamilton r:%rd'ﬁ}r to see how an
mous$ (;urgor‘ over T existing ticket
one of the buttons o ol o Brlosnis
1 i Es| eIIDIl\cI:nur F-Pgw}-:‘?‘;hhig was mapped
will dl.Spla\/_ ppp'up ol Atlantic City (requires ticket
text, identifying the Ventnor City number)
use of the button. Corbin City. . S A
R, o Ocean City * +
| W7dy Bellegjain
State Fprest
C"O q[e @ 1¥ Keyboard shortouts  Map dfta 82025 Google | SKM be—eeed  Terms  Report a map error | Str\eet Sear\ch Cllck
Clear |Delete Last |Edit Points| Done: Cancel
® Place: Highlight: ® Display this button to search
- : L Iden o
. Sl o Mewrs | fOr a specific address
— or intersection within
® Place Indicator ¢ Search Results ®Zoom In & Out Bar the county provided.

Displays the name
of the city or
township where
your mouse cursor
is currently located.

If one or more
matches are found
for your address or
intersection search,
they will be displayed
here. Click the drop-
down list to view all
options and select
the correct location.

Zoom in by clicking on the

plus (+) sign or by dragging

the marker up on the bar. Zooming in will give
more detail to the map. Zoom out by clicking on
the minus (-] sign or by dragging the marker down
on the bar. Zooming out will give less detail to the

map while showing a larger area.
[You can also zoom in & out by using the middle-rolling button
on your mouse when your mouse cursor is on the map.]

11
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Mouse

(+) Display Cursor
| MAP DISPLAY (Continued) _Jldentify | Functions
. Measure

Display: The default

. Placemark

setting for your
Map Display - MAP view (Google) mouse cursor. You
_ —_— — will need to be in
o - 4| %8| | Display mode to use
501(42). . Lindenwold Woodland £ most of the functions
OCC  Satellite  Google Jocean Twp B of the map.
" Washington J;?arrfe‘%l, R
Township {3} OWNSHIP = Barnegat Ligh
tman Wharton N Identify: Select this
Glassboro £oh Statglkorest ;Tqv\:nshlp i Hé.r\rég,r'_.{fé_d'ars function to |dentlfy
g/ B roads, highways,
f522) Hamjrignton Eaglesw e e rivers, creeks, etc. on
Franklin Washington Little Egg Long Beach the map that may not
Folsom ™ o Harbor y
(30} A=) Township show a name. Address
o) , B range information will
re T 9“;’“’ o LT TR Port Republic also be displayed, if
uena Visia {322) . . .
] Township available. The info will
brfield | Vineland il Edwin B. .
et Forsythe \ appear in the bottom
i National P H
A Wildife: l section of the map next
Gl N, A v g g -
Millville Weymouth Eqg Harbor L FO Highlight.” Zooming
Estell Manor Lowpenip in on the map makes
Edward G Litwaod AlanticLity ‘ @ more names visible.
Edward G. Ventnor City —
Bevan Fish i
nd Wildlife... . Somers Point )
Carbip Gy j : Measure: Use this
Ocean Cit .
Downe 2! v, " function to measure
T elleplain .
State Forest the distance between
GO gle ('E" =Y Keyboard shortcuts  Map data 82025 Google SKM l—) TEMMS Resx_yﬂ.amap__m .p0|nt8. on the m.ap' The
Clear| Delete Last]Edit Points info will appear in the
Place: Highlight:@——————————— o Display ;
i i ot bottom section of the
Lat: 30.208488 Total Len: e :mmm map, under Segment
' Placema
I'-“m AL Length and Total
1_I Length. In measure
[ ) . . . .
Lat & Long Indicators Segment Length Highlight ¢ mode, right-clicking will
Displays the Latitude & Total Length Provides information for ~ 2dd a placemark.
and Longitude where  “Segment Length” the currently identified
. . - Placemark: The
your mouse cursoris  displays the length of the map feature. (To highlight Placemark function is
currently located. polygon segment you're a map feature, click the
. . . . used to leave markers
working with between Identify button located in

on the map for later

the last point you have the bottom right corner reference. This can be

placed and the current of the map display.) very helpful when used
location of your mouse  The Highlight field will also conjunction with the
cursor. “Total Length” display the Record ID of Measure tool.
displays the length of the the polygon when the

entire polygon so far. mouse “hovers” over it.

12
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Now that you know how to interact with the different components of IMAP, LET'S GET STARTED!
The following pages outline a step-by-step walkthrough for adding new polygons to your database,
as well as viewing, deleting, and modifying your currently active district polygons.

VIEWING A POLYGON

After registering and logging in, the main menu will appear. Select EDIT PARTICIPANT MAP. This will

bring you to IMAF. Location Information Screen

Location Information: HUDSON, NJ, TEST04
State: NJ v| District: ~ TEST04*

County: HUDSON e

1. Select the state, county, and district code you would like to work with in the
Location Information section at the top of the screen.

i
2. Click on GO! at the right side of the screen. The Districts box will display all active district polygons
currently on record within the county you have selected.

Districts Box

Districts: bbbl
J
: Map . Record ID Map Ref . Has Rlngs
307582
B 307584 COOPER no
| O  3ors85 - no
u) 307586 - no |

3. When in the Districts box, select the record ID of the polygon you wish to view by clicking on the
checkbox underneath the “Map” column for that record ID. Notice the polygon you have selected now
appears in blue on the map. To get a closer look at the polygon you have selected, click the Goto
button located in the bottom-left corner of the Districts Box.

13
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I VIEWING A POLYGON (Continued)

Map

Verify polys on OCC map only.

Search Resulls: |~

= e = SR, #
OCC  Satellite  Google
2 Pavonia/Marion
o W, o Municipal Pool
g s Oniy 4
< ve
‘ &
&
Q Al Deli And Groceries
15 Fox Pla -
¥ b
ta -
IsidmiciCenter w
)
Sib 4,
S';"Ave.
&
§© /o
3 PHA
g &
= g
& &
x £
& &
= A
i
&
7]
@
£
] =
&5
o
(] Q‘;r 3
o & & e _
£ T )
o 3 T
: : o ~) =
Gougle 52 e .
Keyboard shortcuts  Map data 2025 Google o 50 M beeeeJ  Terms  Report a map error
Place: JERSEY CITY CITY Highlight: ® Display
Grid: Segment Len: L Identify
Lat: 40.731224 Total Len: 2 Mm"’:rk
Lon: -74.069054 ;

Important: The changes you make to your district polygons in IMAP do not go into effect immediately.
All transactions must pass through the Work In Progress and To Be Verified steps. Once they appear

in the Committed box, the call center computer installs them in the database within the next few days.
We will send you an email notifying you that the changes have become active.

4. At this point, you can choose MODIFY
to change the boundaries of the district

Map Rof Has Rings polygon or DELETE to remove the polygon

= from our system.
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I VIEWING A POLYGON (Continued - Alternate Method]

Don’t have your specific Record ID number? That's ok - here’s an Alternate way to view your

District Polygons.

1. When in the Districts box, click the All button, then the Goto button to display all active polygons.

Notice the polygons selected now appear in blue on the map.

Zoom in to get a closer look at the polygons. e

2. Once you have found the
polygon you are looking for,

click on it to display its
corresponding
Record ID. e——

Map

ESenrehamm: L

OCC  Satellite  Google
== = e 5
= . ) (7 )
-
oy 3
UTHIKEARNY §

Verify polys on OCC map only.

& Pate
JOURNAL SQUARE

o0

occ

Satellite

Godgle

Verify polys on OCC map only.

& ra
A () LJ
2 ¥
A 4
L]
F
4 ) &
- ; gy, 4
Lincoln/Parkglrack o ’f»% & F.
y i A, o i3
g
& “o.
iy "0 9 %,.Sf amakmak
\_ > Record 1D: 307585
4 l';’?I]n Map Re o o
-
3 D o S 3
& District table scrolled to 307585 T, ® -7
Yo & &5
= ~
& L
S ~ (h"’f.-(
L@ ark T
s
g Yo
% q
o ) LA
ncoln Hark oy, At
“efiter 9 \ncolp-Ri i’ v
Sy +
o"rfq
&, -
&J,»,s i

Keyboard shoricuts Map‘ua'.a £2025 Google 100 M bl Terms” Report a map esror

Highlight: @ Display
Segment Len: L' identify
Total Lan: - Measure
' Placemark

Market )

"HISTORIC

DOWNTOWN

Jerse

Grang g;
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I ADDING A POLYGON

1. To begin adding a new polygon to the database, first navigate in the map to the selected area.

Work In Progress Box

Work In Progress:
£

Map Type Record ID Map Ref Eval Server Act Date User Comments Has Rings
O 1000003 - 08/02/2025  briancasey@occ

2. Click the N‘I'EW button at the bottom of the Work In Progress box.

R

Map Display - MAP view (Google)

Map =

Verify polys on OCC map only.

e,

N Key Dr
0CC  Satelite  Google & & 2
: &
Mito Asia 0/ E EHM4
e
) The UPS'Store e £
Life ~ g
Fellowship
Galloway Township °
Branch - Atlantic... @ Gourmet ltalian
ShopRite of Gallowa o CuginStleaets ° S Es
opRite of Galloway W
@““‘ Shady Pines 0 & CL‘CK >
= s Galloway Dog Park 0 ‘:-,é‘v ’é(e’%
: R
Intelligent Home a3 B :
Improvemengt Solutions OSTART L-R': l,'\rﬁ;:;t’l &
\ | : S
g Ji Korean 0 °
e Bayview Vaiunteer F1 Presbyterian Church N (’s% %
Company Staticn 2 . @
& : f
a B desMado‘" hml 0 5
W i .
& . S e © simk & i
& . Charles R 5
B . McCarten & Sons ’&\"‘P i
Just Pools @ carnilgs O g€ ""swoonv.
=¥ CARPET BIND@IG , §,> 3 Q’&# + 9
| cuek  FRcueK § =
Short Rental o ‘g &

3. Start drawing the
polygon by clicking on the
map where you would like
to begin. Then release
the button and move the
mouse in the desired
direction. Click and
Release each time you
would like to make
another line of the

polygon.

Refer to the "Segment
Length” and “Total
Length” displays in the
lower portion of the map
to ensure that the proper
footage is mapped. ¢

16
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I ADDING A POLYGON (Continued)

4, Continue until the entire area needed is covered.

R

Map Display - MAP view (Google)

Verify polys on OCC map only.
..;....p. Tackia o & Do
OCC  Satellite  Google o E Key O 3
& rq@
Mito Asia m §E”"9‘lhn¢g4
s ke
- The UPS Store &) £
ife >
Fellowship V @
Galloway Township 0.
Branch - Atlantic. @ . o'e "g_-“-urmet Italian
& ShopRite of G;.Jllr}:a;_!-..- o ‘ nene ia‘ﬁna @ Seaview Es
& shady Pings @ O ‘s, CL ;
i Galloway Dog Park 0 g‘v _o”s(
. o L
. 3
2
intelhggt
Improvement |‘:m o é“”lfl’q:‘ ?‘ &)
& %,
Yang Ji Korean 4
(] Bayviewn/olunteer Fire ’ Pru::‘.lz'ff.»l’_-r|.J|1I '\';hlurc”r‘. o £ %( R
Company Station 2 o ¥ : o:?” 9%:,
& ° : K
7 BridegMade by hicole &) ; (i) @
- e : - € simk irf
© Charles R
‘bs? '-. McCarten & Son ,o &
Just'Pools o P' &ES 0O & ZE i‘a:rqewondaw éﬁ =2 5
ARFEXNBI w[‘ 4(: g . 3 <
K < —
CLlC ™cLicK .§
Keyboard umum Mapmwuﬁﬁa i 4 Terms l!eponaum(

6. Once you have drawn the
polygon, click the button labeled
Done in the bottom right corner
of the map. This will bring up a
window labeled “Transaction from
District Polygon Information.” You |
may enter a date you would like the

Activation Date 12/22/2012
Map Ref -
Comments New

Transaction From District Polygon Information

E

5. To close the polygon,
simply click on the first
point you made on the
map.

Note: If you make a
mistake while drawing
your polygon, there

are several tools for
correcting it, found in
the bottom-right corner
of the map window.

The “Delete Last” button
will delete the last point
you placed on the map.
The “Edit Points” button
allows you to move any
point you have already
placed by dragging and
dropping. The “Clear”
button will delete the
polygon you are working
on completely, allowing
you to start over.

Finally, clicking “Cancel”
will cancel the
transaction entirely.

o I

change to go into effect by either manually entering it (in MM,/DD/YYYY format) or selecting it from
the calendar button. The new polygon will be installed on that date or as soon thereafter as possible.
You may also enter any comments that might be applicable to the new polygon, if desired. Click OK if
you are satisfied with the polygon, or hit Cancel to start over. After you have clicked OK, the new
polygon transaction will appear in the list located in the Work In Progress box.

IMPORTANIT: You can only draw new polygons that are completely contained within the
county you are currently viewing. (See Appendix A1 for more details)
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I DELETING A POLYGON

1. Select the polygon that you wish to delete from the list in the Districts box.

Districts Box

Districts:
L]
Map Record ID Map Ref Has Rings
O 307580 CORBIN AVE
O 307584 COOPER
O 307585 no
53 307586 no
Delete All an

2. Click DELETE.

3. This will bring up the window labeled
“Transaction From District Polygon
Information.” Enter the date you wish
the deletion to become active, then
click OK. After you have clicked OK,
the Delete transaction will appear

in the Work In Progress box. e———

Transaction From District Polygon Information

Activation Date [-081’06!2025 ]D
Comments [Delete of 307582

o

Work In Progress Box

Work In Progress:
°®
.. Map | Type Record ID Map Ref Eval Server Act Date User Comments
" Delete of
. DEL 307582 08/06/2025  briancasey@occ 307582 no

Has Rings |

Remember: The Delete transaction will still need to pass the Work In Progress

and To Be Verified steps before changes can be made to the database.
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I MODIFYING A POLYGON

1. Select the polygon from the list in the Districts box that you wish to maodify, and click the
Goto button to center the polygon on the map.

[
Districts Box
Districts:
L
| Map  Record ID Map Ref Has Rings
| O | so7s82 | - no
O 307584 COOPER no
a 307585 - no
| O 307586 - no
—e

Map Display - MAP view (Google)

occ

n Eats.@

ve Guys

2

~

é@é’
o

Google

2 Growing Tree 9
iearning Center 5=

Verify polys on OCC map only.

L @ Social Security
== Administration

—

2. Click MODIFY.

3. Each point on the
polygon will display a
square. To modify the
polygon, click and hold on
any point, drag it to the
desired location,

then release the mouse
button. Continue to

drag and drop until you
have achieved the desired
polygon shape. Single
clicking on any point will
delete that point.

Satellite  Google
5 : (=]
s, % X o
- 9!.-‘;-:': America Diner %'%qo o ;
e i’ urc
Oy Yo \
w N|
&
o
& L3
@ o‘3’05‘,; ‘
2,
20,
%, \
o Paws & Go.(J
o, |
R 3
OD S0 )/ & ‘
R
2)1:GoT YOUR BOOTH & 2l
%, 53 |
% d
%b, Science G Karpoutsos 9
Building Hall'S=+
& o9, New Jersey Pt e y
e@" %, City University
& Vi i
Vodra Hall \9/

Keyboard shortcuts  Map data ©2025 Google 50

Notice that unchanged J
portions of the existing
polygon will stay blue,
while the newly
expanded/edited

portion will be yellow.
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MODIFYINGAP

OLYGON (Continued)

4. Click on the Done button, located in the bottom-right corner of the map.
This will bring up a window labeled “Transaction From District Polygon Information.”

!

Transaction From District Polygon Information

l

Activation Date [08/06/2025 | [}

Map Ref [-

|

Comments (Modify

l
o]

X

Enter the date you wish the modification
to become active, then click OK.

The newly modified polygon will now
appear in the Work In Progress box.

Work In Progress:

I’ Map [ Type | Record ID | Map Ref - Eval Server | Act Date User Comments [ Has Rings.|
[ {
— . Delete of
] DEL 307582 08/06/2025  briancasey@occ 307582 no ‘

Map Display - OCC view
Map
VEETy pOTVSIREEEL map onl. | The newly modified polygon
S BA8I8| | will be displayed in r‘ed.I
bt . e
OCC  Satellite  Google 9} i3 — - )
S Mg, The original polygon will still
= (] . .
4 o %, be displayed in blue.
Wy Mis @,
e "% Chure
Y ..
(&) g, “
-© /\ e -
3
o 3 %
(-2
"b%&
,
%,
%,
5 ol
| 2 <>
G
1GOT YOlIR BOOTH Y
S
, 2
g L, Science CAmOLIS08 LW
§'§5" ﬁ?— E-}'.!!kh]l\'\.] 0 pamos H’)': O J
,\(‘Q\ %, NEW J_EFSF.‘Y @ Ay + y
& . %60 City University g
Y e, i
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THE POLYGON TRANSACTION PROCESS

Any time you make any changes to your database, you create a transaction. In order for a transaction
to become active, it must pass several steps of verification, represented by the 4 boxes located
between the Location Information display and the Map display. The 4 steps (or “boxes”) are:

DISTRICTS - WORK IN PROGRESS - TO BE VERIFIED - COMMITTED

(The polygons appearing in the map display are color coded to indicate in which box they reside.)

Work In Progress: For‘ exa m ple M
This newly created
—] “Modify” Transaction
[ I\Ep_- _Typ_e [ _Rec:er 1D — EvaI_Ser;er__ A:::Eate_ o _Us_er — _Co_mm_en_ts ol Ha_sﬁing_s‘ Currently PESIdeS n the
0 DEL 307582 - 08/06/2025  briancasey@occ Deete of no ‘ Work In Pl‘Ogl"ESS box.

307562
Clicking Submit will

Eap R:f

R o
pass the transaction to
To Be Verified: the To Be Verified box.

Map Type RecordID Map Ref Ewval Server Act Date User Comments Has Rings

(52 [won [ samsar =T omonrenas | prsncssey@ons Swn[ne Clicking Approve will

submit the transaction
to the call center for

Committed: processing.

| (It will also appear in
Map Type Record ID Map Ref Eval Server Act Date User Comments Has Ringsl the Committed bOX]

LA LT R

Once the transactions are listed in the To Be Verified box, you will need to carefully verify the changes
to ensure they are accurate. After approving the transactions, they will be listed in the Committed
box, indicating to the call center you're ready for the changes to go into effect. Remember; the

transaction will go into effect according to the activation date, not immediately after you have
committed it.

You will receive an email notification when you commit the transaction, and a SECOND email once
the transaction has gone into effect.

\/

The following pages explain the transaction boxes and their functionality.
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I THE POLYGON TRANSACTION PROCESS (Continued])

I Districts

The Districts box contains a complete list of all currently active polygons matching the county and
district code you selected in the Location Information section. In the Districts box you can view,
modify, or delete any of your currently active district polygons. When you select a polygon from the
Districts list (by clicking the check box located to the far left of the list), it will appear on the map in
blue, signifying it as an unmaodified district polygon. WWhen you choose to Maodify or Delete an active
polygon, a transaction is created, and will appear under the Work In Progress box.

NOTE: It is common for District polygons and polygons from other boxes to overlap each other.
You may go to the appropriate box (Districts, Work In Progress, To Be Verified, or Committed)
and click CLR for the polygons you wish to stop being displayed on the map.

Bkatiliie: Districts Box
' -
| Map Record ID Map Ref Has Rings
O 307582 - no
() 307584  COOPER no
O 307585 - no
O 307586 - no
v e e e
N
Gooagle c” Administration o - |
. . 7,
Map Display - Map view (Google) %4,
S - e
. 2 - : e Polygons that appear
Wy Miss America Diner ,@"?o,) > in the Distr‘icts bOX
(g Ly Q a -
e Q‘a,,’ e will be displayed in
.q
W % . on the map.
2
%\
o o College Towers
% "
N -5 ",
@ %
N %
o
~ ©)paws & Go ke
£
é‘"
;\0
. c} O/"g, < >
&) coT volr BoOTH & Y
~
(? F
Science Karnoutsos W
Building Hall
< New Jersey -+ 22
Yo, i Siakel At y
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I THE POLYGON TRANSACTION PROCESS (Continued])

I Work In Progress

The Work In Progress box contains a list of transactions: polygons that are in the process of being
newly created, modified, or deleted. Any transactions that began in the Districts box will appear
here next. In the Work In Progress box you can create new district polygons (“New”), submit existing
polygon transactions to the To Be Verified box ("Submit”), or cancel existing polygon transactions
entirely ("Abort”). You can also maodify any polygon transactions listed here (“Edit”).

Work In Progress Box

- ide]
Work In Progress: .
J
. Map ] Type [ Record ID- Map Ref | Eval Server Act Date | User [ Comments | Has Rings‘
O DEL 307582 - 08/06/2025  briancasey@oce Doiete of i ‘

307582 ‘

Verify polys on OCC map only.
alaln|
Map Display - OCC Map 1
L —ooy Z r N . O, Ld
} . - (O
94‘5} % S (s e
! 5 Polygons that
% .
- &) Miss America Diner Ve appear in the Work
e D Chure . .
" T in Progess box will
- e be displayed i
o % e displayed in
X
R on the map.
o2
‘\‘\ @}o L
R
P2
%4
o
%o,
e -
W%} < >
Yoo
o’ﬁ-f- Science 0 Karnoutsos L
> Building Hall &=
& . New Jersey @ aTE
S, %, City University ; 23
() » —
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| THE POLYGON TRANSACTION PROCESS (Continued)
| To Be Verified

The To Be Verified box contains a list of polygons that have “passed” the previous Districts and Work
In Progress steps, and are waiting for final verification or rejection. Here you can either Approve a

transaction, which will submit the polygon for inclusion in the database, or Reject a transaction, which
will bounce it back to the Work In Progress box.

To Be Verified Box

- (TP
To Be Verified: SE

Map Type Record ID Map Ref Eval Server Act Date User Comments Has Rings

(G (Moo laorser - 08062025 || brsccesey@oco Submt  ho

A Map Display - OCC Map

B
Verify polys on OCC map only.
fo ot ko
TET] (x
R Social Security
e Google Administration 0. [ ]
(®) /G’?/
w 4 4%,
. % Polygons that appear
\‘ &) Miss America Dine “t . e
2 Ny P, _ in the To Be Verified
e 0{!4 Churc . . i
) ’%,4 ‘e box will be displayed in
% . PURPLE on the map.
o~
) w
/‘OGO’
/?’Q
0)04
o,
Q'/b < >
@,
M./GOT YOUR BOOTH "?pp
Science Karnoutsos W
Building G iy J ng O
A New Jersey 4Tt 24
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I THE POLYGON TRANSACTION PROCESS (Continued)

The Committed box contains a list of all polygon transactions that have been fully approved. Once
the polygon has passed the final step of verification (the To Be Verified section), a record of the
transaction will appear in this section so that you can view a list of all polygons that have been
added, edited, or deleted. Once the transactions have been installed, the polygons will no longer be
listed here, and will be displayed in the Districts box (unless deleted).

Committed Box

Committed:

Map Type Record ID Map Ref Eval Server Act Date User Comments Has Rings |

Map Display - OCC Map
Map
Verify polys on OCC map only.
S CICYEY
- e [ ~ial
OCC  Satelite  Google 9 o
%”’q
- % L,
- Ze,, .
%, °»>,% Chure Polygons that appear
X . .
e % . in the Committed box
4 will be displayed in
e‘a
%, . GREEN on the map.
O’,)’e
23
k>
4
0%6
Ve Luy O,)’v|
&,
2 “‘ S, <>
(R
M/ GOT YOUR BOOTH o,
9
n,
< 0'04 e Karnoutsos L
Q‘\,’o by, O Larnc -I.-‘-._|i|. O
B \ r:__}
K A New Jersey il ol
& % City University
o \5}% 600
% s
& 0}9'))0 ‘e Vodra Hall &) a
G(J 1_]'8 Q‘:‘\ 'F-"s-b Keyboard shortcuts  Map data ©2025 Google 50 M b Tcrms'RrporlnmnDenor
- e ' Siaari Delete Last]Edi Poir SDW
Grid: Segment Len: - Identify
I at 40 741187 Tetal | an: ' Measure 2 5
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REMINDER: Always check your work before approval. Once the change goes into effect, it can

take a few days to correct it. For security and accuracy, limit who can edit your database. It is
always better to have one person make the change and another to check and approve the work.

Exiting IMAP

After all changes have been made and submitted, exit IMAP by clicking on the EXIT button in the
upper right corner of the screen. This will then take you back to the main menu and you can log out.

Activation Date for New or Changed Polygons

Your polygons may or may not be installed on the actual date you requested for activation. Updates
are done daily Monday through Friday (excluding holidays). Changes are installed on the requested
date or as soon thereafter as possible. If you have not received an email confirmation of your polygon
submissions within one week of your selected activation date, please email us at nj@occinc.com.

Questions? Comments? Suggestions? Feel free to contact the New Jersey One Call database
department at nj@occinc.com.

ONE CARIE




APPENDIX - IMAP MANUAL

I Polygons Drawn Outside County Boundaries

You can only draw new polygons that are completely contained within the county you are currently
viewing (county boundaries are visible in the OCC map view). IMPORTANT: If you attempt to draw a
polygon that extends beyond the county boundaries, the computer will “clip” the outlying portions

of your polygon, and you will see this pop-up item.

If you want your notification area to extend into another county, you must create
a new polygon in the other county that continues your notification area.

Point out of the county boundary

b3

COUNTY LINE

/

POIVgOT‘I as draY‘m by the user - note the sections The point is out of the county boundary and will be clipped.
extending outside the currently selected county. Dotr't show add|forral waerigs for this ek
N 4
COUNTYLINE —— |
0 o
BRIDGE CRK
O O
J I, [ 50m
Jasdle lwl_l Terms of Usef
: - | Clear | Delete Lass [ Edit Points i Done Ji Cancel |
oid: ‘Segmentlen: S i
Lat: 20456 TotalLon: 1324758 5

Polygon after “clipping” - all sections of the polygon

originally drawn outside of the county have been removed.
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